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Scope Of Works 
 
The works involve the construction and commissioning of a waste recycling centre to the 
area surrounding the disused quarry at Old Wallgrove Road, Eastern Creek, NSW. The 
Works involve the construction of a material processing facility, workshop, refuelling area 
and associated infrastructure and hardstanding. 
The works comprise but are not limited to: 

• Ground improvement as required. 

• Minor earthworks. 

• Installation of underground services, including drainage, electrical and 
communications, water reticulation and hydraulic services. 

• The buildings comprise fabricated steel beams and columns with cladding and 
reinforced concrete walls. 

• Concrete roads and hardstanding. 

• Electrical installation to buildings including lighting, power sources, emergency 
lighting and street lighting. 

• Installation of water mains to buildings including hydrant mains. 

• Irrigation 

• Anticipated construction / storage duration 30 weeks. 
 
Potential Hazards 
 
The following hazards have been highlighted as possible to happen on site and from 
which an emergency response may be required. 

• Material fire. 

• Flammable liquid fire. 

• Brush fire. 

• Fall from height. 

• Electrical shock & burns 

• Snake / spider bite 

• Lightning 

• Mobile plant fire. 

• Mobile plant collision. 
 
 
 
 



 
 
 
 
 
Materials In Use 
 
The predominant materials to be stored on site during the construction period are as 
follows. 

• Steel for the structure and reinforcement. (max 400t) 

• Timber for use in formwork for reinforced concrete walls. (20t) 

• Diesel for refuelling of plant. (max 1000 litres) 

• Petrol for the refuelling of plant. (max 100 litres) 

• Chemicals for curing of concrete. (max 100 litres) 

• Cement. (max 50 bags) 

• Sand. (max 100t) 

• Recycled aggregates. (max 100t) 

• Precast concrete materials. 

• Plastic conduits. (2000lm) 

• Cable. (max 2000lm) 

• HDPE / MDPE piping. 

• Copper piping. 
 
Storage Of Materials 
 

• Generally materials will be stored as close as possible to the relevant work area. 
Flammable materials such as timber will be stored in one area and have a fire 
station containing fire fighting equipment and alarm adjacent to the storage. 

• Highly flammable and hazardous materials such as fuel will be stored in 
accordance with NSW Code of Practice - Control of Workplace Substances: 1996 
and GMW Urban’s Hazardous Substances & Dangerous Goods Procedure. 

• It is intended that no materials should be delivered to site more than 4 weeks 
prior to their use in construction.  

• Housekeeping is to be kept in good order to reduce the possibility of fires starting 
or gaining momentum through burning rubbish. 

• No burning of rubbish is to be allowed on site. 

• Areas of storage will be cleared of natural fire fuels such as brush prior to 
storage. 

• Please see attached Materials and Fire Plan drawing showing proposed storage 
areas and fire stations. 

 
 





 
 
 
 
Emergency Details 
 
Site Address: 
 
Light Horse Business Centre 
Archbold Road 
Eastern Creek 
NSW 
 
Emergency Numbers: 
 

• FIRE   000 (Mobile: 112) 

• AMBULANCE    000 (Mobile: 112) 

• POLICE    000 (Mobile: 112) 

• POISONS INFO   131 126 

• LOCAL POLICE   (02) 9625 0000 
 

CALLING 000 …. 
 

• When calling for help dial 000 and ask the operator for the service you need - e.g. 
Ambulance, Rescue Squad, Fire Depart, Police etc 

• Wait to be connected 

• Stay calm  

• You will be asked some questions and the information below will assist you. 

• Do not hang up or put the call on hold – you may be asked additional information 

• Do not place yourself in danger to make a telephone call or to stay on the line 
 

DIRECTIONS …. 
 

• TO BE USED FOR COMMUNICATION FOR EMERGENCY SERVICES.  

• If travelling West from Sydney 

• Exit M4 onto M7 Eastern Creek and Wallgrove road exit 

• Take first exit on left for Walgrove road  

• At lights, go straight, cross Walgrove Rd onto Old Wallgrove Rd) 

• Turn Right into Boollwarroo Pde (2nd on right) 

• Take first right Archbold Rd  
 



 
 

 
 

• If travelling East from Penrith 

• Merge right onto Westlink at M4, M7 interchange 

• Take exit toward Old Wallgrove Road 

• Keep right at fork, continue toward Old Wallgrove Rd. 

• Merge left onto Old Wallgrove Road 

• Take first right onto Archbold Rd 
 
Emergency Site Personnel: 
 

• Emergency Response / Fire Warden (signalled by red cross on door or helmet) – 
 Jason French  0402047930 

• Emergency Response Manager / Fire Warden Deputy –  
 Hamish Wood      0415232905 

• First Aiders (signalled by white cross on door or helmet) -    
Hamish Wood 0415232905 

 Alan Edwards  0447210795 
 
GMW Contacts: 
 
If there is no reply, continue down the list.  
 

• PROJECT MANAGER: [Jason French] 0402047930 

• PROJECT ENGINEER: [Hamish Wood]         0415232905 

• PROJECT ENGINEER: [Alan Edwards]         0447210795 

• HEAD OFFICE:   GMW HQ  02 92120022 

• REGIONAL GEN. MGR: Brett Beauchamp 0414 687 404 
 
The above will carry out the requirements as per Crisis Management Plan – including 
where applicable contacting Next of Kin, Authorities, Counselling of Employees, etc 
 
 
 
 
 
 
 
 



 
 

 
 
 
Site Personnel Responsibilities: 
 
Warden – Jason French 

 

Will take overall charge of the emergency by:  

Ensuring all persons within the worksite are advised of the emergency. 

• Making themself aware as to the extent and nature of the emergency. 

• Advising all persons which areas are safe to proceed to. 

• Ensuring all warning devices are functioning i.e. audible, visual 

• Accounting for the presence of all persons at the worksite. 

• Coordination and assigning tasks to competent people for roles.  

• Coordinating any evacuation procedure that may be required. 

• Notify neighbours if appropriate. 
 

The Warden will be required to constantly keep in contact with key personnel to assist 
with the Emergency Process. 
 
The Warden shall delegate duties by:- 
 

• If required appoint a First Aid Officer to the Emergency Location and another 
person to get a Portable First Aid Kit and then go to the Emergency Location 

• Appoint a Sentry Person at the Main Gate – to direct/escort emergency vehicles 
to emergency scene 

• Appoint Coordinator at the Weighbridge who will also act as Sentry Person  

• All other persons to muster at Weighbridge and wait for further instructions  

• Advise persons to avoid the Emergency area if possible (use another route) 

• Where possible secure or shut down any plant or equipment to control potentially 
dangerous situations and isolate any gas or electricity. 

• The accident / incident Scene should be preserved as it was immediately after 
the Accident. Unless it Continues to be a Danger to Persons  

 
If the weighbridge location is seen as an unsafe Muster Point – the next point shall be 
the Dial a Dump head office at the entrance to DADI Drive 

 



 

 

First Aid Officers – Hamish Wood, Alan Edwards. 

The first aid officer will: 
 

• Ensure the area is safe prior to administering first aid (Check for 
danger). 

• Administer First Aid ONLY until qualified emergency personnel arrive. 

WHERE ARE THE FIRST AID KITS ARE LOCATED? 
 

Portable Kits Large Wall Mount Kits Small Mountable Kits 

� GMW Vehicles 
 

� Site Office 
 

� Fire Points 
 

 
FIRST AID PROCEDURES 
 
When there is an incident that requires First Aid, that person giving first aid must be 
trained and their ticket current. The basics of First Aid are DR ABCD. 

 
Remove Danger from yourself & others 
Check the casualty for some form of Response – talking or squeezing your hand 
Check for Airway, Breathing, and Circulation & Defibrillation – details on next page 
 
Remember:- 

 
• If the incident involves Chemicals, check the Material Safety Data Sheet (MSDS) 
 
• If the incident involves Electricity, remove the power source before attempting to 

perform first aid on the individual. 
 
• Do not move the injured person unless a life threatening situation occurs or unless 

you are sure it’s a minor injury 
 
• Always reassure the injured person to make them comfortable 
 
 
 

 
 



 
 

 
 
IF YOU DISCOVER FIRE OR SMOKE IN YOUR AREA 
 
• Do not walk into the smoke 
• Warn others in your area 
• Raise emergency by contacting GMW Site Management or raising alarm at located 

fire points, only if it is safe to do so. 
• Give details to the Warden such as Location, Size & Type of Fire 
• Only try to fight a fire if your trained and confident to do so and ensure you are not 

putting yourself or others at risk 
• If you cannot fight the fire, leave the area of danger immediately and go to the muster 

point. 
• Do not re-enter the danger area under any circumstance. 
• Should the entire site require evacuation the warden will organise the systematic 

evacuation from the muster point at the weighbridge or secondary muster point at 
DADI’s site office. 

 
WHAT’S A FIRE MADE UP OF? 
 

The three components required for a fire to exist are:- 
 
 
 
 
 
 
The fire may cease by:- 
 

• removing the fuel, it will starve the fire – examples of fuel include wood, petrol, 
diesel, paper, tyres etc 

 
• removing the heat source it will cool the fire – example of heat are flames, sun 

etc 
 

• removing the oxygen it will prevent the fire from progressing 
 
 
 
 



 
 

 
 
WHICH EXTINGUISHER DO I USE? 
 

• Class ‘A’ Ordinary combustible materials, eg. dry grass, wood, paper, plastics 
 

• Class ‘B’ Flammable liquids, eg. petrol’s, solvents, paint, cooking oils and fats 
 

• Class ‘C’ Flammable Gases, eg. LPG, Butane, etc. 
 

• Class ‘D’ Combustible metal, eg. Magnesium, aluminium. These fires should be 
fought with special purpose extinguishers only 

 
• Class ‘E’ Electrical Equipment - remove power source and fight as one of the 

above 
 
HOW DO I USE AN  EXTINGUISHER? 
 
Remember the PASS word for using portable fire extinguishers …. 
 
Pull the pin 
Aim low, pointing the extinguisher at the base of the fire 
Squeeze the handle – this will release the extinguishing agent 
Sweep from side to side, at the base of the fire until it appears to be out 
 
Also remember …. 
• extinguishers should only be used on small fires 
• test an extinguisher before approaching any fire 
• check that you have the right type of extinguisher for the fire 
• use the extinguisher to help you escape from a fire 
• always stay on the exit side of the fire 
 
 

Location of Fire Extinguishers 

• Site Office 
• GMW Vehicles 
• At Fire Points As Indicated On 

Drawing 
 

 

 
 



 
 

 
 
Types of fire extinguisher. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 



 
 

 
 

Emergency Procedures For Specific Incidents 
 
Personnel will be inducted in the following procedures during the site safety induction 
and copies installed in all offices and amenity units. 
 
Bomb Threat 
 

Personnel Action 
Persons 
Receiving 
Threat 

1. Remain calm 
2. Do not hang up the phone, even after the call has ended 
3. Attempt to find out as much information as possible including: 

a. Where is the bomb situated? 
b. How long before it detonates 
c. What type of bomb is it? 
d. Why has the bomb been planted? 

3. Contact Warden / Supervisor immediately and inform them of the details. If 
contacting by phone, use a different phone from that which the threat was 
received on. 

Warden / 
Supervisor 

Immediately upon receiving a bomb threat: 
1. Police are to be called immediately on 000 or 112 for a mobile and assistance 

requested 
a. The Warden shall raise the alarm at one of the fire points. All persons 

should proceed in an orderly manner to the site muster point located at 
the weighbridge office and remain calm. 

3. Perform a drive through inspection of the site to ensure all persons are 
evacuating if safe to do so 

4. Warden shall then check all personnel are present using contractor and visitor 
sign in books. All persons must be accounted for 

Personnel 1. Remain calm and act with due diligence at all times 
2. Shut down all powered equipment and the plant 
3. Notify anyone in your team if they have not heard the announcement 
4. Follow Warden’s / Supervisors instructions 

All Persons Under no circumstances must the following occur: 
1. Delaying police and site notification. 
2. GMW employees investigating the threat themselves 

 

 

 
 
 
 
 
 



 
 
 
 
Burns 

Personnel Action 
Warden / 
Supervisor 

1. Immediately advise all personnel of the emergency and the course of action 
2. Call emergency services on 000 or 112 if on a mobile and coordinate first aid 

response 
3. Secure the emergency site and act to prevent further injury or harm to personnel 

Personnel 1. Remain calm. Assess the situation first for hazards and risks to oneself and others.  
2. Proceed to handle the situation that does not endanger yourself or others 
3. Contact Warden / Supervisor immediately and inform them of the situation. 
4. All personnel not involved in the emergency shall remain in their respective work 

areas unless instructed to render assistance or assemble at the emergency muster 
point located at the weighbridge. 

First Aid 
Officer 

1. Assess the area first for hazards and risks to oneself and others. Prohibit access to 
situations that may result in further injuries to rescuers. 

Remember Danger Response Airway Breathing Circulation Defibrillation 
2. Report the details of the situation to the Warden / Supervisor immediately 
3. If the injury is severe or you are unable to provide the necessary treatment required 

external medical and/or rescue services must be contacted 
4. Reassure the victim and assist them until help arrives 
5. If a burn is larger than the palm of the victims hand follow the “extensive burns first 

aid procedure” below. If not follow general burns procedure 
Under no circumstances must the following occur: 

1. Breaking blisters or removing peeled skin 
2. Applying ointments, gels, lotions, butter or creams to the burn injury as infection 

may occur and substance may have to be removed later 
3. Using adhesive tape on the skin around the burn or fluffy material on the burn. 

This may cause damage to tissue or irritation of the skin  



Extensive Burns First Aid Procedure: 

1. Cool the injured area immediately with cold running water for a short period of time. Do not 
cool excessively or hypothermia may occur 

2. Remove any clothing quickly and carefully which is wet with hot liquid or a chemical splash 
3. Remove any tight clothing, watch, rings or jewellery from the injured area in case of swelling 

occurring 
4. Cover the burn area with a sterile non-adherent dressing if available or a non-adherent fabric. 
5. Treat the victim for shock by lying them down flat and raising their legs and covering their 

body with a blanket. 

General Burns First Aid Procedure: 
1. Cool the burn by holding the injured area close to running water for up to 20 minutes. 
2. While cooling, remove any clothing quickly and carefully which is wet with hot liquid or a chemical 

splash as well as tight clothing, watches, rings or jewellery from the injured area in case of 
swelling 

3. Treat the victim for shock if they are looking faint or asking to lie down. Assist them in lying down 
and raising their legs and cover the victim to keep them warm. 

4. Apply a sterile non-adherent dressing to the area and cover with a light bandage to hold the 
dressing in place 

5. Check bandage regularly to ensure swelling of the injury is not causing the bandage to constrict 
victim 

 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

 
 
Electric Shock / Burns   

  
 
 
 
 

Personnel Action 
Warden / 
Supervisor 

1. Immediately advise all personnel: 
i. That an electrical shock has been received 
ii. Course of action 

2. Organise to have the power shut off and isolated to the area 
3. Request assistance from emergency services by calling 000 or 112 if on a mobile 

immediately and coordinate first aid response. 
4. Secure the emergency site and act to prevent further injury or harm to personnel 
5. Upon arrival back at work, the victim must report to the Supervisor and advise them of 

the results of their medical investigation 
Personnel 1. Remain calm. Assess the situation first for hazards and risks to oneself and others.  

2. Proceed to handle the situation that does not endanger yourself or others 
3. Do not stand closer than 10 metres to the live source of electricity if it is high 

voltage 
4. Shut off and isolate power before entering the area or making any contact with victim. 
5. Contact Chief Warden / Supervisor immediately and inform them of the situation.  
6. All personnel not involved in the emergency shall remain in their respective work areas 

unless instructed to render assistance or assemble at the emergency muster point 
located at the weighbridge. 

7. If attempting to rescue the victim follow the First Aid Officer procedures for electric shock 
(below) 

First Aid 
Officer 

1. Assess the area first for hazards and risks to oneself and others. Prohibit access to 
situations that may result in further injuries to rescuers. 

2. Do not stand closer than 10 metres to the live source of electricity if it is high 
voltage 

3. Shut off and isolate power before entering the area or making any contact with victim. 
4. If it is not possible to shut the power off and victim is still in contact with the live source, 

remove the victim from the source using a non-conducting object whilst standing on a 
non-conducting object. Only do this if you are confident that you will not endanger 
yourself or others. 

  Remember Danger Response Airway Breathing Circulation Defibrillation 
5. Report the details of the situation to the Warden / Supervisor immediately and arrange for 

medical assistance 
6. Provide first aid as required 
7. Check for any burns as a result of electrical shock and follow emergency procedures for 

burns if required.  
8. Treat any burns as an extensive burn as damage may have occurred deep in the tissue 

and not be visible 
9. Reassure the victim and assist them until help arrives 
10. Treat victim for shock and be ready to administer CPR 



 
 
 
 
Environmental Incident / Spill 

Personnel 
Action 

Warden / 
Supervisor 

1. Immediately advise all personnel of: 
a. The Environmental Incident and its location 
b. Course of action 

2. Secure the site and act to prevent further injury or harm to personnel or the 
environment.  Establish the type of spill and the risk to human health 

3. If medical assistance is required call 000 or 112 on a mobile for an ambulance and 
coordinate first aid response 

4. Organise the prevention of further spread of the spill if safe to do so 
5. Call the local fire station / police / S.E.S / E.P.A if required 
6. Provide Materials Safety Data Sheet for material to the emergency services 
7. Refer to Materials Safety Data Sheet for material and organise the clean up if not being 

handled by emergency services.  
Personnel 1. Remain calm. Assess the situation first for hazards and risks to oneself and others.  

2. Proceed to handle the situation that does not endanger yourself or others 
3. Contact Warden / Supervisor immediately and inform them of the situation.  
4. All personnel not involved in the emergency shall remain in their respective work areas 

unless instructed to render assistance or assemble at the emergency muster point 
located at the weighbridge 

5. Do not leave the quarry without the permission of the Warden / Supervisor 
6. If applicable, take all reasonable means to prevent the hazardous materials leaving the 

premises: 

• Sweep up 

• Vacuum or use absorbent material 
• Do not hose down 

• Cover all drains in the vicinity of spill 
First Aid 
Officer 

1. Assess the area first for hazards and risks to oneself and others. Prohibit access to 
situations that may result in further injuries to rescuers. 

  Remember Danger Response Airway Breathing Circulation Defibrillation 
2. Report the details of the situation to the Warden / Supervisor immediately 
3. Provide first aid if required 
4. If the injury is severe or you are unable to provide the necessary treatment required 

external medical and/or rescue services must be contacted 
5. Reassure the victim and assist them until help arrives 

 
 
 
 
 
 
 
 
 



 
 

 
 
Hazardous Material Spill  

Personnel 
Action 

Warden / 
Supervisor 

1. Immediately advise all personnel of: 
a. The hazardous material spill and its location 
b. Course of action 

2. Secure the emergency site and act to prevent further injury or harm to personnel 
or the environment. Establish the type of spill and the risk to human health 

3. Contact the emergency services immediately by calling 000 or 112 if on a mobile 
and request assistance 

4. Coordinate first aid response if required 
5. Organise the prevention of further spread of the spill if safe to do so 
6. Call S.E.S / E.P.A if required 
7. Provide Materials Safety Data Sheet for material to the emergency services 
8. Refer to Materials Safety Data Sheet for material and organise the clean up if 

not being handled by emergency services. 
Personnel 1. Remain calm. Assess the situation first for hazards and risks to oneself and 

others. 
2. Proceed to handle the situation that does not endanger yourself or others 
3. Notify the Warden or Supervisor immediately.  
4. All personnel not involved in the emergency shall remain in their respective work 

areas unless instructed to render assistance or assemble at the emergency 
muster point located at the weighbridge 

5. Do not leave the quarry without the permission of the Warden / Supervisor 
6. If applicable, take all reasonable means to prevent the hazardous materials 

leaving the premises: 
• Sweep up, Vacuum or use absorbent material 
• Do not hose down 

• Cover all drains in the vicinity of spill 
First Aid 
Officer 

1. Assess the area first for hazards and risks to oneself and others. Prohibit access 
to situations that may result in further injuries to rescuers. 

  Remember Danger Response Airway Breathing Circulation Defibrillation 
2. Report the details of the situation to the Warden / Supervisor immediately 
3. Provide first aid if required. 
4. If burns are received by any victims follow the burns emergency procedure 
5. If inhalation of fumes occurs seek medical attention for the victim 
6. If the injury is severe or you are unable to provide the necessary treatment 

required external medical and/or rescue services must be contacted 
7. Reassure the victim and assist them until help arrives 

 
 
 
 
 
 



 
 
 
 
Lightning  

Personnel Action 
Warden / 
Supervisor 

1. Immediately advise all personnel of: 
a. The emergency 
b. Its location 
c. Course of action 

2. Secure the emergency site and act to prevent further injury or harm to 
personnel 

3. If a fire has started as a result of the lightning strike (if safe to do so): 
a. Organise for the gas and electricity in the area to be isolated 
b. Ensure no open flames are present 
c. Ensure fire hazards are removed from the area 

4. Contact the emergency services immediately by calling 000 or 112 if on a 
mobile and request assistance if deemed necessary 

5. Coordinate first aid response if necessary 
6. If mobile plant with tyres fitted has been struck by lightning, ensure the mobile 

plant is isolated in a vicinity prohibiting access to personnel for a period of 24 
hours 

7. After period of 24 hours, remove all tyres from vehicle and deflate 
8. Initiate site evacuation procedure if deemed necessary 

Personnel 1. Remain calm. Assess the situation first for hazards and risks to oneself and 
others.  

2. Proceed to handle the situation that does not endanger yourself or others 
3. Notify the Warden or Supervisor immediately. If a fire has occurred as a result 

of a lightning strike 
a. Isolate the power and gas in the area 
b. Do not fight fire unless you are trained and confident to do so without 

putting yourself or others at risk 
c. Always ensure you have an available path of escape when fighting a 

fire 
2. If lightning has struck mobile plant fitted with tyres, park and isolate the mobile 

plant for a period of 24 hours 
3. All personnel not involved in the emergency shall remain in their respective 

work areas unless instructed to render assistance or assemble at the 
emergency muster point located at the Site Office 

First Aid 
Officer 

1. Assess the area first for hazards and risks to oneself and others. Prohibit 
access to situations that may result in further injuries to rescuers 

  Remember Danger Response Airway Breathing Circulation Defibrillation 
2. Report the details of the situation to the Warden / Supervisor immediately 
8. Provide first aid if required 
9. If the injury is severe or you are unable to provide the necessary treatment 

required external medical and/or rescue services must be contacted 
10. Reassure the victim and assist them until help arrives 

  



 
 
 
Major Trauma  

Personnel Action 
Warden / 
Supervisor 

1. Respond to trauma in a controlled manner, always considering the safety of 
personnel and the public first 

2. Only attempt to control a major trauma if it is safe to do so 
3. Call emergency services on 000 or 112 if on a mobile immediately and request 

assistance 
4. Coordinate first aid response 
5. Call S.E.S if deemed necessary 

Personnel 1. Contact Chief Warden / Supervisor immediately and inform them of the 
situation.  

2. All personnel not involved in the emergency shall remain in their respective 
work areas unless instructed to render assistance or assemble at the 
emergency muster point located at the weighbridge. 

First Aid 
Officer 

1. Assess the area first for hazards and risks to oneself and others. Prohibit 
access to situations that may result in further injuries to rescuers. 

             Remember Danger Response Airway Breathing Circulation 
Defibrillation 
2. The major trauma must be reported to the Warden / Supervisor immediately 
3. Provide first aid as required 
4. If the injury is severe or you are unable to provide the necessary treatment 

required external medical and/or rescue services must be contacted 
5. Reassure the victim and assist them until help arrives 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
Mobile Plant Collision  

Personnel Action 
Warden / 
Supervisor 

1. Immediately advise all personnel of: 
a. The occurrence of the collision 
b. Its location 
c. Course of action 

2. Contact the emergency services immediately by calling 000 or 112 if on a 
mobile immediately and request assistance if deemed necessary or medical 
assistance is required 

3. Create an exclusion zone and prevent access to the area by personnel except 
emergency services unless they are to render assistance 

4. Coordinate the first aid response if necessary 
5. Ensure that the scene of the collision is disturbed as little as possible 

Personnel 1. Remain calm. Assess the situation first for hazards and risks to oneself and 
others.  

2. Proceed to handle the situation that does not endanger yourself or others 
3. Shut down all mobile plant and exit the vehicle if safe to do so 
4. All personnel not involved in the emergency shall remain in their respective 

work areas unless instructed to render assistance or proceed to the site muster 
area located at the weighbridge. 

5. Ensure that the scene of the collision is disturbed as little as possible 
First Aid 
Officer 

1. Assess the area first for hazards and risks to oneself and others. Prohibit 
access to situations that may result in further injuries to rescuers. 

  Remember Danger Response Airway Breathing Circulation Defibrillation 
2. Report the details of the situation to the Chief Warden / Supervisor immediately 
3. Provide first aid if required 
4. If the injury is severe or you are unable to provide the necessary treatment 

required external medical and/or rescue services must be contacted 
5. Reassure the victim and assist them until help arrives 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 

Mobile Plant Fire 
Personnel Action 
Warden / 
Supervisor 

1. Immediately advise all personnel of: 
a. The occurrence of the mobile plant fire 
b. Its location 
c. Course of action 

2. Secure the emergency site and act to prevent further injury or harm to 
personnel 

3. If tyre fire occurs, follow the tyre fire emergency procedure and do not 
attempt to fight a tyre fire under any circumstances 

4. Contact the emergency services immediately by calling 000 or 112 if on a 
mobile and request assistance if fire is assessed to be too dangerous to fight or 
medical assistance is required. 

5. Coordinate the first aid response if required 
6. Ensure all fire hazards are removed from the vicinity of the mobile plant 
7. Initiate site evacuation procedure and account for all personnel if required 

Plant 
operator 

1. If you are operating mobile plant at the time the fire starts, stop the mobile plant 
as soon as possible and activate the mobile plants fire suppression system  

2. Notify the Warden or Supervisor immediately.  
3. Park and isolate mobile plant 
4. Evacuate the mobile plant and proceed to the site muster area 
5. If fighting fire with an extinguisher do not fight fire unless you are trained and 

confident to do so without putting yourself or others at risk 
6. Always ensure you have an available path of escape when fighting a fire 
7. All personnel not involved in the emergency shall remain in their respective 

work areas or the crib room unless instructed to render assistance or proceed 
to the site muster area located at the weighbridge 

8. If tyre fire occurs, follow the tyre fire emergency response procedure and 
do not attempt to fight the fire under any circumstances 

First Aid 
Officer 

1. Assess the area first for hazards and risks to oneself and others. Prohibit 
access to situations that may result in further injuries to rescuers. 

  Remember Danger Response Airway Breathing Circulation Defibrillation 
2. Report the details of the situation to the Warden / Supervisor immediately 
3. Provide first aid if required 
4. If victim has received burns, follow the burns emergency procedure 
5. If the injury is severe or you are unable to provide the necessary treatment 

required external medical and/or rescue services must be contacted 
6. Reassure the victim and assist them until help arrives 

 
 
 
 
 
 
 



 
 

 
 
Scrub / Bush Fire 

Personnel Action 

Chief 
Warden / 
Supervisor 

1. Immediately advise all personnel of: 
a. The occurrence of the scrub fire and its location 
b. Course of action 

2. Create an exclusion zone and prevent access, if possible, by personnel to the 
area of the scrub fire 

3. Contact the fire brigade immediately by calling 000 or 112 if calling from a 
mobile and request assistance if the fire is assessed to be too dangerous to fight 

4. Contact emergency services if medical assistance is required and coordinate 
first aid response 

5. Arrange to have site air conditioners turned off to prevent smoke contamination 
within building and machines 

6. Ensure all fire hazards are removed from the vicinity of the scrub fire 
7. If fighting the fire, organise the personnel who are trained and confident to do so 

to render assistance 
8. Initiate site evacuation procedure if deemed necessary and account for all 

personnel 
Personnel 1. Remain calm. Assess the situation first for hazards and risks to oneself and 

others.  
2. Proceed to handle the situation that does not endanger yourself or others 
3. If site personnel hear of or observe a scrub fire they must notify the Chief 

Warden or Supervisor immediately via the site radio frequency using 
“Emergency, emergency, emergency…” and state: 

a. Your name or unit number 
b. The location and size of the fire 
c. Any other useful information 

4. Do not fight the fire unless you are trained and confident to do so without putting 
yourself or others at risk 

5. Always ensure you have an available path of escape when fighting a fire 
6. Personnel are not to leave the site unless given permission from the Chief 

Warden / Supervisor 
7. All personnel not involved in the emergency shall remain in their respective or 

the crib room unless instructed to render assistance or assemble at the 
emergency muster point located at the Site Office 

8. Report all empty or partially used fire extinguishers to a responsible person for 
replacement 

First Aid 
Officer 

1. Assess the area first for hazards and risks to oneself and others. Prohibit access 
to situations that may result in further injuries to anyone. 
Remember: Danger Response Airway Breathing Circulation Defibrillation 

2. Provide first aid if required 
3. If burns are received by the victim, follow the burns first aid procedure 
4. If smoke inhalation has occurred seek medical assistance for the victim/s 
5. If the injury is severe or you are unable to provide the necessary treatment 

required, contact external medical and/or rescue services 
6. Reassure the victim and assist them until help arrives 



 

 
 
Snake / Spider Bite 

Personnel Action 

Warden/ 

Supervisor 

1. Contact the emergency services immediately on 000 or 112 if calling from a 
mobile and request medical assistance 

2. Immediately advise all personnel: 
a. Of the occurrence of the bite 
b. Not to attempt to capture or kill the snake / spider 

3. Coordinate the first aid response and ensure First Aid Officer has adequate 
access to appropriate first aid supplies/kit 

4. Ensure all details of the event are recorded and provided to the emergency 
services 

Personnel 1. Remain calm. Assess the situation first for hazards and risks to oneself and 
others 

2. Proceed to handle the situation that does not endanger yourself or others 
3. Do not attempt to capture or kill the snake / spider 
4. Notify the Warden / Supervisor immediately.  
5. All personnel not involved in the emergency shall remain in their respective work 

areas unless instructed to render assistance 
First Aid 

Officer 

1. All snake and spider bites must be treated as and assumed to be 
venomous to ensure that no venomous bite is overlooked endangering the 
victim. 

2. Do not attempt to catch the spider or snake 
3. Do not wash bite or attempt to suck out the venom 
4. Assess the area first for hazards and risks to oneself and others. Prohibit access 

to situations that may result in further injuries to anyone. 
Remember: Danger Response Airway Breathing Circulation Defibrillation 

5. Provide first aid as required 
6. The victim must be placed at rest, lying down to reduce the effects of shock and 

slow venom absorption. 
7. Frequent assurance must be given to the victim during and after treatment 
8. Bandage the bite firmly as if bandaging for a sprained ankle with crepe bandage. 

Do not cut off circulation 
9. Apply a firm pressure immobilisation over previous bandage around the bite by 

starting at the base of the limb and working upwards. This bandage must be 
applied firmly but not cut off circulation  

10. Keep bitten limb level with the rest of the body 
11. Immobilise the limb with a sling or by tying the limb to another stationary part of 

the body 
12. Check regularly that bandages are not too tight because movement by the 

victim to get comfortable will encourage more venom to enter the system 
13. Keep victim quiet, still and comfortable providing reassurance until help arrives 
14. Monitor victim and be ready to administer CPR if needed 

 




